


ÅTo present yourself for academic positions

Å A CV shows your academic accomplishments 
in depth

ÅIt provides information about papers, 
publications,  presentations and 
memberships



ÅIn your Freshman or Sophomore year of 
college

ÅIt is very time consuming to put together

ÅStarting early allows you time to edit and 
revise 

ÅAreas stand out that you need to build up and 
strengthen



ÅA CV is an accepted method to present your 
qualifications to graduate school

ÅSome community colleges request resumes



ÅA CV can be as long as twenty pages or as 
short as one. 

ÅIt is a summary

ÅYou want this to be impressive



}You will be asked for your CV many times 
over your educational and career life.

}It is a record of your accomplishments in 
research and academia.

}Begin it now!



ÅName, Address, Phone numbers, Email 
address

ÅPosition Objective

ÅAcademic Preparation (Educational History)

ÅResearch Experience

ÅCurrent Research Interests

ÅPublications

ÅPapers Currently under Submission

ÅProjects in Progress



ÅHonors and Awards

ÅProfessional Memberships

ÅRelevant Leadership Experiences 

ÅVolunteer Experiences

ÅSpecific Skills

ÅRelated Work Experience

ÅReferences

Å Include dates!



ÅRemember that the CV often replaces the job 
application.

ÅFor each experience, write a sentence or two 
explaining the tasks you performed. 



ÅWho are you?

ÅWhere are you from?

ÅWhat do you want from our institution?

ÅWhat do you want to do?

ÅWhat research are you interested in?

ÅWhat can you do for us?



}List all post - secondary schools (colleges) you 
have attended.

}What was your major, minor, degree?

}Did you receive any honors? 

}Dissertation title (s)



}List: 
ƁPracticums

ƁInternships

ƁResearch assistantships

ƁPaid consultations

ƁGive your title and the name and address of the 
agency

ÅAvoid jargon



}List your memberships in Professional 
organizations.

}Include the name and dates

}Include your specialization areas


